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1.  Purpose of Policy 
 
Child protection is a part of the wider role of safeguarding and promoting welfare.   This refers to the activity 
which is undertaken to protect specific children who are suffering or are at risk of suffering significant harm. 
As adults and/or professionals or volunteers, everyone has a responsibility to safeguard children and 
promote their welfare. 
 
 
 

2. Explanation of terms 
 

Term Description 

Safeguarding protect from harm or damage with an appropriate measure. 

Neglect failure to care for properly 

Abuse action that intentionally harms or injures another person, regardless of means. 
Including; physical, emotional, sexual, financial, verbal and psychological 

Welfare statutory procedure or social effort designed to promote the basic physical and 
material well-being of people in need 

Holistic characterized by the treatment of the whole person, taking into account mental and 
social factors, rather than just the symptoms of a disease 

Significant Harm There is no statutory definition of significant harm. Harm is defined in the 
Childrens Act 1989 as: 
- Ill treatment 
- impairment of physical or mental health 
- impairment of development 

Committee Staff within the charity who undertake management of club activities 

Staff Any persons, paid or unpaid, who aid the charity either in instructing or supervising 
climbers, running sessions climbing or otherwise, provide admin or social media 
support and all other manners in daily running 

  

 
 
 

3. Duties and Responsibilities 
 
 
Committee – Ensure a safe, caring environment for all staff, visitors and guests. Work with 
parents/carers/staff to tackle concerns relating to individual cases and wider safety of children within the 
club. 
 
To implement, maintain and regularly review procedures which are designed to prevent and be alert to such 
abuse. Support and train staff who work with children, including providing resources and supervision.  
 
To maintain good links with statutory social authorities and call upon such authorities should the need arise. 
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Staff (paid and unpaid) – Work co-operatively with parents and/or carers (except in cases which this may 
endanger the individuals safety). Be alert to the risks which individual or potential abuses my pose to children 
and know the potential indications of abuse or neglect in children. 
 
Share pertinent information regarding concerns with an individual and aid in forming an assessment of 
individual needs and circumstances. Take part in reviewing outcomes against specific plans.  
 
Where possible prevent neglect, physical, sexual or emotional abuse of children. To know and understand 
policies in regards to safeguarding children and to report and discovered or suspected abuse.  
 
 
Responsibility Statement: 
Safeguarding and promoting the welfare of children – and in particular protecting them from significant harm 
- depends upon effective joint working between agencies and professionals that have different roles and 
expertise. 
 
Some of the most vulnerable children and those at greatest risk of social exclusion, will need co-ordinated 
help from health, education, social care, and quite possibly the voluntary sector and other agencies, including 
justice services. 
 
For those children who are suffering, or at risk of suffering significant harm, joint working is essential, to 
safeguard and promote their welfare and – where necessary – to help bring to justice the perpetrators of 
crimes against them 
 
 
 

4. Procedures 

4.1. Handling concerns involving children 
 
Concerns around a children or children may arise due to actions witnessed or heard, and my also arise due 
to something a child may choose to disclose. Should a child choose to disclose information leading to 
concerns, the following procedure should be followed: 

- Listen to what is being said, without displaying shock or disbelief 
- Accept what is said 
- Do not promise confidentiality, you have a duty to share this information and refer to Childrens Social 

Care Services 
- Reassure the child, but only as far as is honest, don’t make promises you may not be able to keep eg: 

‘Everything will be alright now’, ‘You’ll never have to see that person again’ 
- Do reassure and alleviate guilt, if the child refers to it.   For example, you could say, ‘You’re not to 

blame’. 

- Do not interrogate the child; it is not your responsibility to investigate. 

- Do not ask leading questions (eg: Did he touch your private parts?), ask open questions such as 

‘Anything else to tell me?’ 

- Do not ask the child to repeat the information for another member of staff. 

- Explain what you have to do next and who you have to talk to 

- Take notes if possible or write up your conversation as soon as possible afterwards 
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- Record the date, time, place any non-verbal behaviour and the words used by the child (do not 

paraphrase). 

- Record statements and observable things rather than interpretations or assumptions. 

 
Whatever the nature of your concerns, discuss the designated safeguarding officer are trustee.   See the diagram on 

the next page for the process to follow. 

If you still have concerns, the designated safeguarding officer should refer to: 

 

Leeds Children’s Social Work Services 

Phone Number:  

Call the Duty and Advice team on 0113 376 0336 (Monday to Friday 9am to 5pm, except 

Wednesdays when we're open from 10am). 

If the issue can't wait until the next working day, please contact the Children's Emergency Duty 

Team on 0113 535 0600 and provide us with as much information as possible. 

 

Childline 

0800 1111 
 

4.2. Making a Referral to Leeds Childrens Social Work Services 
 
When making a referral you will be asked to provide as much information as possible. This should include the 
childs’ full name, date of birth, address, school, GP, languages spoken, any disabilities the child may have, 
and details of the parents.  
 
Do not be concerned if you do not have all the details, you should still make the call regardless. The verbal 
referral should be followed up in writing within 48 hours.  
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4.3. Child Welfare Process Chart 
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4.4. Allegations involving Members of Staff/ Volunteers 
 
Leeds Paraclimbing Club is committed to having effective recruitment and human resources procedures, 

including checking all staff and volunteers to make sure they are safe to work with children and young 

people.   Where appropriate, key staff involved in recruitment processes will undertake Safer Recruitment 

Training. 

However, there may still be occasions when there is an allegation against a member of staff or volunteer.   

Allegations against those who work with children, whether in a paid or unpaid capacity, cover a wide range 

of circumstances  

All allegations of abuse of children by those who work with children or care for them must be taken 

seriously.   All reports of allegations must be submitted within one working day to The Child Protection 

Officer. 

The following procedure should be applied in all situations where it is alleged that a person who works with 

children has: 

- Behaved in a way which has harmed a child, or may have harmed a child; 

- Possibly committed a criminal offence against or related to a child; 

- Behaved towards a child or children in a way which indicates that he/she is unsuitable to work with 
children. 

 

The allegations may relate to the persons behaviour at work, at home or in another setting. 

The Child Protection Officer will discuss the matter to determine what steps should be taken and where 

necessary obtain further details of the allegation and the circumstances in which it was made.   The 

discussion should also consider whether there is evidence/information that establishes that the allegation 

is false or unfounded, whether a referral to the London Borough of Barnet Supporting Families Division is 

required and/or whether disciplinary action is appropriate. 

Some allegations will be so serious as to require immediate referral to the Barnet Supporting Families 

Division and the Police, but common sense and judgement must be applied in reaching a decision about 

what action to take. 

If the allegation is not patently false and there is cause to suspect that a child is suffering or is likely to 

suffer Significant Harm, the Child Protection Officer will immediately refer the matter to the Barnet 

Supporting Families Division and ask for a Strategy Discussion/Meeting to be convened straight away. 

Some allegations may be less serious and at first sight might not seem to warrant consideration of a police 

investigation or enquiries by the Barnet Supporting Families Division.   However, it is important to ensure 

that even apparently less serious allegations are followed up and examined objectively by someone 

independent of the organization. Consequently, the Child Protection Officer should be informed of all 

allegations that come to the employer's attention and appear to come within the scope of this procedure 

so that he or she can consult Police and social care colleagues as appropriate. 

Where such allegations are made, consideration must be given to the following three strands: 

1: The police investigation of a possible criminal offence; 

2: Enquiries and assessment by Children’s Social Care Services as to whether the child is need of 
protection or in need of services; 

3: Consideration by an employer of disciplinary action in respect of the individual. 
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5. Training 

5.1. Mandatory Training  
 
XXXX members of the charity to have completed Level 2 Safeguarding Children qualification 
 

5.2. Specific Training not Covered by Mandatory Training 
 
Ad hoc training sessions based on an individual’s training needs as identified within their role. 
 

6. Equality Statement 
 
 
This policy does not discriminate on the basis of age, disability, gender re-assignment, marriage and civil 
partnership, pregnancy and maternity, race, religion and belief, sex and sexual orientation.  There are no 
concerns regarding compliance with the Equality Act 2010. 
 
Please see Appendix One for Equality Assessment. 

7. References 
 
Children’s Act 1989. C31(9). Available at: https://www.legislation.gov.uk/ukpga/1989/41/section/31 
 
Equality Act 2010 Available at: https://www.legislation.gov.uk/ukpga/2010/15/contents  
 

8. Associated Documents 
 

- Safeguarding children policy 
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Appendices 
 

Appendix One - Equality Impact Assessment  
 

 What to Assess  Yes/No Comments 

1. Does the document/guidance affect one group 
less or more favourably than another on the 
basis of: 

  

 • Race No  

 • Ethnic origins (including gypsies and 
travellers) 

No  

 • Nationality No  

 • Gender (including gender reassignment) No  

 • Culture No  

 • Religion or belief No  

 • Sexual orientation  No  

 • Age No  

 • Disability - learning disabilities, physical 
disability, sensory impairment and mental 
health problems 

No  

2. Is there any evidence that some groups are 
affected differently? 

No  

3. If you have identified potential discrimination, 
are there any valid exceptions, legal and/or 
justifiable? 

No  

4. Is the impact of the document/guidance likely 
to be negative? 

No  

5. If so, can the impact be avoided?   

6. What alternative is there to achieving the 
document/guidance without the impact? 

  

7. Can we reduce the impact by taking different 
action? 

  

 Assessors Name: Kim Mason Date: 23/03/2022 
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Appendix Two - Disclaimer 
 

 
 

 

 

While it is Small Charity Support’s intention to provide you with the 

best possible support and information as we are able, it is important 

that you read and give due consideration to the following notices. 

 

The information contained in this leaflet is provided in summary form and is made available for general information 

purposes only.   It has not been prepared with your specific needs in mind and is not advice of any kind (whether legal, 

financial, or otherwise).  

Please take the time to check the information in this leaflet is suited to your specific circumstances and if you are 

making any important decisions, such as on financial, legal or tax matters, you should consult a qualified professional 

adviser who can provide specific advice based on your position.  

Small Charity Support does not assume any liability or responsibility to any person or entity for the information 

contained in this leaflet and you should not rely on any information contained in this leaflet.   Small Charity Support 

makes no representation as to, and does not assume any responsibility for, the accuracy, completeness or relevance 

of the information contained in this leaflet.  

Please make sure that any sites you link to from this leaflet (or on our website) are appropriate to you, as we do not 

endorse such websites and have no control over their contents or how (or if) that site operates.   Any links or 

references in this leaflet to a company, entity, service or product does not, in any way, imply an endorsement. 

 

 

 

© 2021  Small Charity Support 

 

 

This leaflet is made available to charities and not-for-profit organisations under a 

Creative Commons  Attributable – Non Commercial – Share Alike  International 4.0 License 
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That license lets you remix, adapt, and build upon this material non-commercially, as long as you credit Small Charity 

Support and license your new creations under the identical terms. 


